
     

Property Management Inc – PMI Elevation Team ‐  13709 Omega Circle, Lone Tree, CO 80124 

OWNER INFORMATION 
 
 

 
Owner(s) Name(s): ________________________________ / _____________________________________ 
 
Address:_______________________________________________________________________________ 
 
City, State, Zip: _________________________________________________________________________ 
 
Email Address: ___________________________________ / _____________________________________ 
 
Work Phone #: _______________________________ / ______________________________________ 
 
Home Phone #: _______________________________ / ______________________________________ 
 
Cell Phone #: _________________________________ / ______________________________________ 
   
Date of Birth: ________________________________  ___________________________________ 
 
 
Requested Portfolio Minimum (PMI Minimum is $400) $____________ 
 
Percentage of Ownership and Payment Distribution (If Multiple Owners. This is used to calculate Owner Draws and 
1099 Tax Filings.  The % used here is the percentage each owner will be paid when a draw is made) 
 
Owner #1: _______________________% 
 
Owner #2: _______________________% 
 
Other: _______________________________________________________________________________________ 
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PROPERTY INFORMATION SHEET    (Fill out one info sheet PER property) 

 
 
Property Type (Check one):    House     TownHome      Duplex     Apartment     Condo    Multifamily 
 
Name of Neighborhood: _________________________________________________ 
 
Address of rental property:____________________________________________________________________ 
 
Total Sq. Footage: ________________     
 
Total Living Area: _______  Upstairs ______  Main Floor ______  Basement ________ 
 
Total Number of Floors: _______________ 
 
Is Property Ready to Lease / Rent Ready? _______________________ 
 
Year Built: ____________________________ 
 
Total Bedrooms: _____________   Upstairs ___________  Main Floor ___________  Basement ____________ 
 
Total Bathrooms:  ____________   Upstairs ___________  Main Floor ___________  Basement ____________ 
 
Target Rent per Month to Start Marketing Property: $______________________  
 
Target Deposit $_________________________ (We typically do One Month’s Rent, but there is no limit in CO) 
 
Basement:  NONE  FINISHED PARTIALLY  FINISHED    
 
Gate Code: _________________________ 
 
School District ______________________________________________________________________ 
 
How did you hear about us?(Circle all that apply) Internet Friend Advertisement Expo Other_____________ 
Who can we thank for referring you? _________________________________________________ 
 
Utility Companies (Even if tenant is not responsible): 
Electricity___________________________________   Gas________________________________________ 
Water______________________________________   Sewer _____________________________________ 
Trash ______________________________________   Trash Pickup Day_____________________________ 
Recycling ___________________________________   Recycling Pickup Day _________________________ 
 
Please CHECK all Utilities to be paid for by TENANT:   
 
Electric     Gas  Water  Sewer  Trash  Recycling   Other: _____________________________________ 
 
Alarm Code: ______________________________ 
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Home Warranty Included?  Yes   No 
Name: _________________________________________________________________ 
 
Address: _________________________________________________________________ 
 
Email/ Website: _________________________________________________________________ 
 
Phone: #_________________________________________________________________ 
 
Policy #: _____________________________________________________________________ 
 
Mailbox Location: ____________________________________________________________________________ 
 
Mailbox #: _______________________ 
 
Is your home part of an HOA? Yes_____ No _____ 
 
Name: ________________________________________________ 
 
Address: ________________________________________________ 
 
Email: ________________________________________________ 
 
Website: ________________________________________________ 
 
Phone: #________________________________________________ 
 
HOA fees included in rent? Yes_____ No _____  (We recommend to include in the Rent amount) 
 
HOA fees $___________________________________  Fee Payment Frequency: ________________________ 
 
For Rent or For Sale Signs allowed in Community? Yes_____ No _____   
* Please email in your HOA Community CCRs (Rules and Regs) 
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Please Check all that apply to your property: 
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Counter Top Type: Kitchen_______________________________ Bath ____________________________ 
 
Smoking Allowed: Yes_____________ No ____________ 
 
Fully Fenced Yard: Yes _____ No _____ Partial _____ If so, where?________________________________ 
 
Sprinkler System: Yes_____________ No ____________       Automatic? Yes_____________ No ____________ 
 
Parking (Check all that apply): 
1 car Garage     4 Car Garage     Slab Parking     Street Parking 
 
2 Car Garage     Carport      Reserved Parking ______________________________ 
 
3 Car Garage     RV Parking     Assigned Parking #/letter________________________ 
 
 
Date Available to Rent: _______________________________________ 
 
Pets Allowed:   Yes_____________ No ____________ 
 
Cats:     Yes_____________ No ____________ 
 
Small Dogs:   Yes_____________ No ____________ 
 
Medium Dogs:   Yes_____________ No ____________ 
 
Large Dogs:  Yes_____________ No ____________ 
 
 
What neighborhood amenities are included? 
 
 
 
How do residents gain access to these amenities? 
 
 
 
Please list any other additional amenities or details you would like placed in your ad: ________ 
 
 
 
 
Lease Term Length Preferred: _______________________________________ 
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Additional Amenities not Listed or Comments: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Current Tenant Information (If applicable) 
 
Name (s): ________________________________________ / __________________________________________ 
 
 
Phone #(s): ______________________________________  / __________________________________________ 
 
 
Email: ________________________________________ / __________________________________________ 


		2020-05-15T09:03:05-0700
	Digitally verifiable PDF exported from www.docusign.com




